OSCAR MISSING CHILD PROCEDURE
 

There are three possible ways in which a child could be considered missing:

1. They may not be there for collection from class at our partner school, Clipstone Brook Lower School, at the start of the Oscar session.

2. They may not arrive at an Oscar session when allowed to walk unaccompanied from another school.

3. They may disappear during an Oscar session.

IF A CHILD IS NOT IN CLASS FOR COLLECTION OR DOES NOT ARRIVE FROM ANOTHER SCHOOL the Manager/Deputy Manager/Senior Staff Member should work through this procedure:

1. Check they were at school in the first place and had not been off sick and omitted to tell you, ring the school if not Clipstone Brook.  Check they were not sent home during the day, or left early for a dentist appointment for example.  If school staff believe they have gone home with a friend ask the school staff for the name and telephone number and telephone the friend.  If the child is located, explain to them and the person they are with that you were expecting them.  Also let the people with parental responsibility know that you had been expecting the child and that it had caused you some concern.  It is often a misunderstanding that leads to this sort of situation.

2. Contact those with parental responsibility or other emergency contact as on the child’s registration form.  If still unable to locate the child:

· Tell the school

· Notify the police of a missing person.

IF A CHILD DISAPPEARS DURING AN OSCAR SESSION the Manager/Deputy Manager should work through this procedure:

1. Check through the register to make sure that all the other children are accounted for.

2. Check with all members of staff when the child was last seen and that they have not been collected while something else was going on – ensure all those with parental responsibility and children with permission to go home unaccompanied understand and abide by the signing-out procedure.

3. Organise a thorough and systematic search of the building and surrounding playground etc.  Try not to worry the other children but check if anyone knows where the child has gone.  Stress they are not in trouble but that everyone is concerned over their whereabouts.

4. Telephone those with parental responsibility or other emergency contact as on the child’s registration form, explain the situation and double check that the child is not with them or their whereabouts known.  If still unable to locate the child notify the police of a missing person.  Tell the school of the actions you have taken.
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