OSCAR STAFF SAFETY AND BEHAVIOUR POLICY

 

POLICY AIM

The intention is to ensure the safety of all members of staff and the Club members for whom they are responsible during Oscar sessions.

ACTION

· All staff must be fully informed regarding policies that apply to the Club provision and actively ensure that these guidelines are followed at all times.

· All staff must be aware of the Club’s Confidentiality Policy and have signed a Confidentiality Form.

· Staff must never promise not to disclose information given to them by children or those with parental responsibility.

· It is expected that all staff clearly report and record in the appropriate book (not the Accident Book) any incidents that occur during their working day that cause any concern:

· Something unusual that a child says

· Report and record broken equipment

· An incident that involves a child being disciplined etc.

· It is important that all staff inform the managers of any areas of concern.

· It is the responsibility of the employer to ensure that staff avoid manual handling operations which involve a risk of injury, as far as is reasonably practicable, that any such operations which cannot be avoided are assessed, taking into account all the factors which are involved and that the risk of injury is reduced as far as possible.

· Staff should not undertake any manual handling activity which they feel requires a second person unless another person is available to assist.
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